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เอกสำรกฎระเบียบกำรท ำงำนของพนักงำน



       
Greatwall Drilling Company(Thailand) Limited 

11, 19th Floor, Q House Sathorn Building, South Sathorn Rd, Thungmahamek, Sathorn Bangkok 10120 Thailand 

Tel: (66-2) 286-1416-9 Fax: (66-2) 286-1420 

 

กฎระเบียบในการปฏิบตังิานส าหรับแท่นขุดเจาะน า้มัน GW-80 

Rule and regulation for rig GW-80 
1. พนกังาน GW-80 ทุกคนจะตอ้งมาปฏิบติังาน และส่งต่องานในเวลา 17:30 น.(กะกลางคืน) และ 05:30 น. 

(กะกลางวนั) หากไม่สามารถเดินทางมาปฏิบติัไดท้นัเวลา บริษทัยนิดีจดัรถรับส่งส าหรับพนกังาน 

GW-80’s crew must be charge on work on 05:30 am (Day shift) and 05:30 pm (Night shift) 

for handover if you are inconvenient ,company be service bus for crew. 
2. พนกังาน GW-80 ทุกคน จะตอ้งเขา้ร่วมประชุมงานเพื่อความปลอดภยั (มิตต้ิง) ก่อนเร่ิมปฏิบติังานอยา่ง

นอ้ย 15 นาทีทุกวนั ( 05:45 น. (กะลางวนั) และ เวลา 17:45 น. (กะกลางคืน))  

GW-80’s crew must be attend to pre-tour meeting before start work at least 15 minute   

( 05:45 am (Day shift) and 05:45 (Night shift)). 

 
กฎระเบียบน้ีเพื่อความปลอดภยัและประสิทธิภาพในการท างาน หากพนกังานท่านใดไม่สามารถ

มาปฏิบติังานไดต้ามเวลาดงักล่าว จะตอ้งยอมรับต่อหลกัเกณฑแ์ละคะแนน ทางดา้นความปลอดภยัในการ

ท างาน ดงัน้ี 

This rule and regulation for efficiency and safety on job. If person brake out the 

rule,you will be answer for the corresponding aftereffect.  

• พนกังานท่ีไม่สามารถเขา้ร่วมประชุมงานเพื่อความปลอดภยั หรือไม่สามารถมาส่งต่องาน 

ไดท้นัเวลาจะมีผลต่อคะแนนความปลอดภยัในเร่ืองดงัต่อไปน้ี 

Individual not attend pre-tour meeting for safety awareness or not handover in time 

over 05:30 am. (day shift) and 05:30 pm. (night shift) deducted HSE score as, 
 - การท างานเป็นทีม ( 250 คะแนน ) Team work spirit (250 score) 

 

 



**กรณีท่ีพนกังานลาโดยไม่มีการแจง้ล่วงหนา้เกินกวา่ 6 ชม. จะตอ้งไดรั้บการลงโทษตามกรณีขา้งตน้เช่นกนั เวน้

แต่เป็นการลาป่วยมีใบรับรองแพทยจ์ากทางโรงพยาบาลหรือมีการรับรองจากแพทยผ์ูรั้กษา 

In case of personal asked to absent but not inform within 6 hours must be corresponding aftereffect 

except personal take a sick leave with doctor certificate.  

         **หากพบการกระท าผิดตามกฎระเบียบดังกล่าวข้างต้นในคร้ังท่ี 2 การลงโทษคือการออกหนังสือเตือน 

If we found this faultiness 2nd times, punishment is deducted warning letter.  
และหากพบการกระท าผิดตามกฎระเบียบดังกล่าวข้างต้นในคร้ังท่ี 3 การลงโทษคือการถกูออกจากการงาน 

If we found this faultiness 3rd times, only one next punishment is fire out of him.  

 

ขา้พเจา้เขา้ใจเน้ือหาอยา่งชดัเจน และจะปฏิบติัตาม ขา้พเจา้ยอมรับในขอ้ปฏิบติัและรับทราบเง่ือนไขในการจา้งงาน

ของบริษทัฯ หากขา้พเจา้ฝ่าฝืนขอ้ปฏิบติัน้ี ขา้พเจา้ยนิดีรับความเสียหายท่ีเกิดจากการฝ่าฝืนขอ้ปฏิบติัน้ี 

I understand that it must have a thorough knowledge of, and abide by these instructions and 

practices. I further acknowledge that these instructions and practices within this conditions of 

employment with the company. If violate these items, I promise to answer for the corresponding 

aftereffect. 

 

ลงช่ือ (Signed):........................................................... 

 

พยาน (Witnessed):..........................................................(ตวัแทนบริษทัฯ Company representative) 

วนัท่ี (Date) :................................................................ 
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ตวัอย่ำงเอกสำร Work Permit
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Land Transport Management Procedure
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Supanburi emergency flow chart
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คู่มือกำรจดักำรเหตฉุุกเฉิน



  GREATWALL DRILLING COMPANY (THAILAND) LTD.                        

December 2016 

 

GW80 Flow chart in case of fire  

DOES WELL NEED 

TO BE SECURED 

FIRE 

SOUND ALARM SYSTEM 

FIGHT FIRE IF SAFE TO DO SO 

INFORM RIG MANAGER 

 

FIRE WITNESS 

RIG MANAGER INFORMES 

COMPANY MAN 

EVACUATE CAMP 

CAMP FIRE TEAM TO 

CONTROL FIRE 

FIRE ON RIG 

/ CAMP ? 

CAMP 

SECURE WELL? 

YES NO 

RIG 

SECURED? 

YES 

EVACUATE NON-ESSENTIAL 

PERSONNAL CONSULT& INSTRUCT 

EMERG RESPONSE TEAM 

  EVACUATE RIG? 

CONTACT HEAD OFFICE 

CONTROL FIRE 

NO 

CLEAN-UP/ASSESS 

DAMAGE 

CONTINUE OPERATIONS 

REPORT/INVESTIGATE 

INCIDENT 

YES 

NO 

YES 

RIG 

NO 

REPORT TO HEAD 

OFFICE 

RIG 

THREATEN? 

COMPANY MAN MAKE 

DECISION TO REQUEST 

SUPPORT IF SITUATION 

ESCALATE 

REPORT TO 

S1 TELEX 

055-731150 



  GREATWALL DRILLING COMPANY (THAILAND) LTD. 

December 16 

 

 

GW80 Flow chart when kick happen 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

KICK 

CLOSE IN WELL AS PER PROCEDURE 

RECORD PRESSURES 

INFORM RIG MANAGER 

DRILLER 

WELL 

CLOSED IN ? 

DRILLER 

CONSULT WITH COMPANY MAN 

MUSTER PERSONNEL IF REQUIRED 

EVACUATION NON-ESSENTIAL PERSONNEL 

IF REQUIRED  

YES 

COMPLICATION? 
COMMENCE 

APPROPRIATE 

WELL CONTROL 

NO  

UNCONTROLLED 

FLOW? 

YES 

SOLVE 

COMPLICATION 

NO  

KILL WELL 

ASSESS SITUATION 

(BLOW-OUT) 

YES 

EVACUTE ALL 

PERSONNEL 

FORM RIG-SITE 

RESUME 

OPERATIONS 

NO 

REPORT TO 

S1 TELEX 

055-731150 

REPORT TO 

S1 TELEX 

055-731150 



   GREATWALL DRILLING COMPANY (THAILAND) LTD. 

December 2016 

 

 

GW80 Flow chart when spill happen 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SPILL 

FIRST WITNESS 

INFORM SUPERVISR OF THE AREA 

INFORM HSE OFFICER  

 

YES 
INFORM 

COMPANYMAN/ RIG 

MANAGER 

COMPLICATION? 

HSE OFFICER / AREA SUPERVISOR 

/TEAM BEGIN APPROPRIATE SPILL 

CONTROL (wear suitable PPE) 

NO  

VOLUME OVER 50 L? 

YES 

CHECK MSDS BEFORE HANDLING 

SPILL 

NO  

USE ABSORBANT MATERIAL 

(sawdust/sand/absorber) TO ROUND UP 

SPILL AREA (preventing further spill) 

COLLECT WASTE AND 

APPROPRIATELY DISPOSE 

RESUME 

OPERATIONS 

REQUEST SUPPORT 

FROM S1 TELEX 

055-731150 

 

INVESTIGATE/  

REPORT to RM/DSV 

RECTIFY PROBLEM(S) ON PRIMARY 

CONTAINMENT THEN USE 

ABSORBANT ON SPILLAGE 



  GREATWALL DRILLING COMPANY (THAILAND) LTD. 

December  2016 

 

GW80 Flow chart in case of H2S 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NO 

H2S 

DETECT (OR SUSPECT) H2S 

SOUND ALARM 

ANNOUNCE THROUGH PA SYSTM 

FIRST WITNESS  

CEASE OPERATIONS 

CLOSE IN WELL 

DRILLER 

ALL PERSONNEL PROCEED TO UPWIND 

MUSTER POINT. 

COMPLETE MUSTER  

DUTY TEAM TO INVESTIGATE H2S PRESENCE 

(WEAR BREATHING APPARATUS) 

CONSULT WITH COMPANY MAN 

INFORM ALL 

PERSON IN 

WELL SITE 

H2S LESS THEN 

10PPM ? 

DUTY 

TEAM CONTINUE MONITOR LEVELS 

WHILST CIRCULATION 

CONTROL WELL 

CONSULT WITH DUTY 

COMPANY MAN FOR 

INSTRUCTIONS  

YES 

RESUME/SUSPEND OPERATIONS 

SUCCESS 

CONTROL? 

YES 

ALL PEOPLE 

WITHDRAW! 

REPORT RIG 

MANAGER 

REPORT 

COMPANYMAN 

 

REPORT TO 

S1 TELEX 

055-731150 

 

NO 



   GREATWALL DRILLING COMPANY (THAILAND) LTD. 

December  2016 

 

GW80 Flow chart in case of injury 

TRANSFER TO DESIGNATED 

HOSPITAL/ FOLLOW 

INSTRUCTION FROM PTTEP 

INJURY 

FIRST WITNESS INFORMS MEDIC 

 

RADIO OPERATOR or MEDIC INFORMS RIG 

MANAGER AND PTTEP DSV 

THE INJURED PERSON NEED 

RESCUE FROM THE SCENE? 

TREATMENT CAN BE DONE ON LOCATION? 

RIG MANAGER DISPATCH RIG 

RESCUE TEAM (SUMMON 

THROUGH PA SYSTEM) 

YES 

NO 

NO 

REPORT/INVESTIGATE 

INCIDENT 

 

FOLLOW INSTRUCTION FROM 

PTTEP  

 

YES 

NO 

REPORT TO HEAD OFFICE 

REQUIRE FURTHER 

TREATMENT/CHECK? 

 

YES 

THE INJURED PERSON ARRIVE 

CLINIC 

PTTEP DSV 

informs Rig Supt 

& REPORT TO 

S1 TELEX 

055-731150 

 



Rig Manager  Person In Charge 

Driller Recognize - Detect 
indication of kick 

Assistance Driller Check equipment for 
possible failure 

Derrick man  Mans the mud room 

Foreman Extra hand  Check flow line,  
BOP,  
hydraulic lines, 
kill/choke  manifold, 
mud samples 

Company GWDC  Rig GW80             Station Bill 

Emergency Communication Plan 
On Scene Commander OSC : ……………………… 

                                                    PTTEP Supervisor   

Emergency Signals 

Evacuation Route and Muster Point 

Abandonment 
 

STEP 1: Rig or life threatening event occurs 

STEP 2: Rig manager consults with DSV 

STEP 3: Rig manager sounds rig abandonment alarm 

STEP 4: Rig manager directs/consults with rig evacuation team 

STEP 5: All personnel assemble at mustering point awaiting for instruction. 

STEP 6: All personnel abandon rig site 

Fire 
 

STEP 1: Observe fire or emergency situation.                                                                                                                                                                                                                                                                                                                                         

STEP 2: Observer shall sound alarm.                                                                                                                                                                                                                                                                                                                                                                                                 

STEP 3: Observer shall notify Rig manager.                  

STEP 4: Rig manager shall contact the DSV. 

STEP 5: Rig manager shall direct the emergency squad’s actions.  

STEP 6: Rig manager shall contact fire fighting services and project manager 

Well Control 
 

STEP 1: Driller suspects kick and flow check 

STEP 2: Driller confirms flow 

STEP 3: Driller closes the BOP 

STEP 4: Driller sounds the well control alarm 

STEP 5: Driller informs Rig manager and DSV 

STEP 6: Driller, Rig manager and DSV figure out kill sheet 

STEP 7: Rig manager informs project manager 

STEP 8: DSV/Rig Manager supervises operation 

H2S Gas 
 

STEP 1: Driller detect or suspect H2S. 

STEP 2: Driller informs Rig manager . 

STEP 3: Rig manager consults with DSV. 

STEP 4: Driller sounds the gas alarm. 

STEP 5: All personnel assemble at upwind mustering point. 

STEP 6: Driller, Rig manager and DSV continue monitor levels whilst 

circulation control well 

Rig ERT Structure 

Muster Checker & Support 

Well Control Team  

Muster Station: Drill Floor 

Persons Without Emergency Duties 

Fire Fighting Team 1 

Muster Station: Fire Suit Station 

Medical Team 

Muster Station: Clinic 

Injury  

 

STEP 1: Witness observes injury 

STEP 2: The observer notifies Rig manager and DSV 

STEP 3: Witness remains with the injured person 

STEP 4: Rig manager directs Injury Response Team 

STEP 5: Rig manager, with help of Medic, contacts hospital if necessary    

STEP 6: Rig manager contacts appropriate evacuation transportation 

General Instructions 
1. Personnel arriving for the first time are required to attend a safety induction by 

Safety officer upon arrival.  

2. Each person shall familiarize themselves with their assigned as shown on the 

Station Bill immediately upon reporting onboard.  

3. All crew members shall be thoroughly familiar with the duties they are assigned to 

perform in the event of an emergency.  

4. All personnel will participate in all as if it were an actual emergency. All personnel 

will report to the muster area and dressed in full work attire including general PPE 
5. Any person discovering an emergency, accident or incident must be 

reported immediately to DSV.  

Rig Manager  Person In Charge 

Assistance Driller  Fire Marshal 

Foreman Extra hand  Fire Pump Control 

Extra hand (On Duty) Fire man with fire gun 

Extra hand (On Duty) Fire man  

Extra hand (On Duty) Fire man  

Fire Fighting Team 2 

Stand By 

Rig Manager  Person In Charge 

Assistance Driller  Fire Marshal 

Foreman Extra hand  Fire Pump Control 

Roustabout (On Duty) Fire man with fire gun 

Roustabout (On Duty) Fire man  

Roustabout (On Duty) Fire man  

Rig Manager  Direct Operation 

Medic On scene leader 

Foreman Roughneck Assists as directed 

Roughneck (On Duty) Assists as directed 

Roughneck (On Duty) Assists as directed 

Roughneck (On Duty) Assists as directed 

Radio operator Muster Checker 
/  Coordinator 

Stop work and make area safe.  

Proceed to designated  Muster Point, collect your T-Card, stand in  line and follow 

instructions from Muster Checker 

Wait for further instructions 
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รำยงำนกำรซ้อมแผนฉุกเฉินอคัคีภยั
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นโยบำยควำมปลอดภยั มัน่คง อำชีวอนำมยั 

และสิง่แวดล้อม
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